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B )

Respougible far the administretiosn of all confidential funde.

Diveots lnspections of fereign stations for fimsncis) sdministra-
Hive roeview ami m&m of eonfidential fimde sstivities.

sdvines the I¥ Career Zervise Board on training, ssuigament, and
rotation of foreign and domestic Finance employmes.

igtey Unit

Buinteing files and comespondence relating fo cevert fipsncoixl
soetivities,

Beoelives and dimnsteles sil sell and pouch meterial for the

Parforms logging, reconding, snd routing funotions necessary for
proner eontrol of doouments within the Diviaions
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SEL

ra

haviees and saintains Tinsnclisl records snd sccounts on all vovert
Plnsmolal avpport.

‘repares pericdia finannial reperts, Walance aieets snd stabe-
verds on eonbined coverd financial nperationg,

Frapures Dinaneisl reporte Por sdministrative use of opersting
dluletena,

fieviews menthiy finsneisd veporte Crem Uless & fleld stationy
and prepares the oecessary instracilons to oversses stetlons to
fnplawent aceounting policies and procsdurds.

Halnladns follow-ap on all deldngusnt psraonel adwwnces made to
Agenmy smployees,

Bovisws financisl statesents of propristery sié subsidy projects
dotermines thy change in Agenoy equily M Mua%vimw ’

affesting the iganoy ageounte; snd prepares sppropwiste el
fur the setcunding records. seproe o

oa that fismneial statemants are in agoordanve with the

LN

P

AN ERtivs plan both an to form snd seatents

i s, o,
project sdraiive
plen & provided to thwm sypropriate cunbtodiany.

- #11 componands of Finance Division aw % the applicadion
m& Mmmmtﬂtw of mpovumting poliey and srosedures.
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ST AT o Vil
f‘s T4

Coerelions sl Lintpon Dwe
i WHELE : BLEoy

Aomuren bhat oonfidentinl fonde ore wade sveilabls in an sfleebive
*mely ond soeure mwnnr ead theb centrod and scoownbings for
:ﬁ& is @5{&:&?& & charscter as to protect the Nirgotor in

the diacherges of his respenuibilities fer the propey expand! b

of penfidential funds under Fublie Law 110, P pand!ture

savinte and sdvises afficials and swployees of covayt neid
velative to financisl provedures, implicutions and p:m;: gm”
emneetion with covert yrojeots and operetiens, |

Inltintes, develops and ceovainates regaletions, instrusil
mm. e, develops and veo 2 reg wEs insbiunt
sad eriterin on covert fisanclal suppord f’mﬂs&;m, R

Agnists and soordinates with T8 and erorstiog alvisio i
éevelopment of Financisl guides aud ptendards fop 'im reydiiey the

Codrdinatus finance 4raining program for persennel who will in

some deKTee handle confidentisl fusds Fimsmos rattors.,

Andits and cortifies vouehe. 2 onn wnd abadme e J
15 eontideniinl feods. ore, seoountings snd claimn pertaining
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sadntaing indlvides] payroll, lesve and allowanvs Flics and
rosords on ald Staff evpleyees saild from wivouchored Tunds.

hudite tdme and atiendonce revorts submitted by sperating wnite
o Biadf seployees.

Frapares confidential funds zayrolls on "taff suployees und
disbributes chevke.

Poate end peeoneiles peymenta »% zalery sad sllowaores wmade wb
foreign stations,

Hadntadng Yax mad retirerent accounte on all Sieff employees
paid from eonlidential funds.

Yrepates periodic financial reports on payroll mablevs.

Auilis and cerbifies tamwel vouchers Por both oivilien and silis
fagy peveonnels
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Fapfomns audlh services 1n coeneotion wilth proposed, curvent,
ecomslated, sud tarelioated contraste axcepd thoge for perscusl
sorviges,

Audlts eoniveotors' voucherm in the Light of Agency contrnols
and amendmants thersto.

Fatablishey secounhing provedurse and ingteuetions for cotractors
wgardiog Billing snd sesouwmbing reguivensnis.

iffecta prapesly authorined paymanie to emirectors on a timely
vasis 3o aceordgnce with the terms and senditlons of the contrents
snd asssudments,

senivte the lLogletise 3ffice in melataining equitebls and cooporas~
tive relationships with sontiue tars.

varfernn mph Antornal andit of the flomneiald dpesations and
mecords of the igeney as directed by ihe Compiroller.
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